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1 TIlosicHHUTEIbHAA 3ANMUCKA

1.1 Ieab u3agaum AMCHUILINHbI
IIe.m; AUCHMIIJIMHBI — TIOATOTOBUTL BBITYCKHHMKA, YMCIOLIICTO OPraHu30BaTb U

OCYIIECTBIISATh pabOTy ¢ OOpalICHUSIMH TPaK/IaH B OPTaHU3AIUSAX PA3IUYHON OpPraHU3aIlMOHHO-
paBOBO# (OPMBI COOCTBEHHOCTH.

3agauu AUCHMILINHBI
- N3yunth 3aKOHOAATENBHOE PErYIHUPOBAHUE U OCOOCHHOCTH PabOThI C OOpalICHUSIMH B
pa3IMYHbIe UCTOPUUYECKUE TIEPUOIBI.
- N3yunth 3aKOHOIATEILHO-TIPABOBOE PETYIMPOBAHUE paOOTHI C OOpaLICHUSIMH TPaXK/laH B
opranuzamusix P®.

- W3yunTh OpraHu3aIfio ¥ TEXHOIOTHIO paboThI C 0OpaIleHUsIMH TPaX/1aH OT MOMEHTa MX

MOJIYy4YCHUA N0 MEpCaadyn B apXHB.

- OcBouTh OpraHU3alUIO JUIHOI'O ITpUEMa I'paKiaH.

- CdopmupoBath

oOpallleHUsIMU TpaX/1aH.

OCHOBHBIC HpO(l)eCCI/IOHaJ'IBHLIe

HaBBIKK B 001acTH pabOThI

1.2 TlepeyeHb NJAHMPYEMBbIX Pe3yJIbTATOB 00yUeHUs MO JUCHUIIIHHE,
COOTHECEHHBIX ¢ HHANKATOPAMH J0CTH/KEHUS KOMIIEeTeHIUil

Komnerenuus
(k011 1 HAMEHOBAHUE)

NuaukaTopbl KoMIeTeHIUH
(k011 1 HAMEHOBAHUE)

Pe3ysabTaThl 00y4eHust

ITK-2. CnocobeH opraHu30BaTh
Y OCYILECTBIISATh
JOKYMEHTAIlHOHHOE
o0ecreueHne yrpaBIeHUs B
OpraHU3aLMAX PAITUYHBIX
OpraHU3alHOHHO-TIPaBOBBIX
(hopM 1 hopM COOCTBEHHOCTH,
rOCYIapCTBEHHBIX OpraHax
OpraHax MecTHOTO
caMOyIIpaBIIeHUS

[IK-2.1. ITpumeHsieT TeopeTHUECKue
3HaHMs B cepe JOKyMEHTAI[HOHHOTO
obecrieueHns yIpaBJICHHS B
MIPAaKTHYECKOH AeATeIbHOCTH

3namv: meopemuueckue 0cHoGbl
OOKYMEHMAYUOHHO20 0becneyenus
YHpaeneHus.

Ymemn: npumensimo meopemuueckue
BHAHUSL NPU OP2AHUZAYUU
OOKYMEHMAYUOHHO20 0becneyenus
YHpaeneHust

Bnaoemo: memooonozuet
OOKYMEHMAYUOHHO20 0becneyenus
YNpasieHus.

[IK-2.2. OpranusyeT JOKyMEeHTaI[HOHHOE
obecrieueHNe yIpaBiIeHNUS B
OpTraHM3aIUAX PA3THYHBIX
OpraHM3aIMOHHO-TIPABOBBIX (HOPM H
(hopM COOCTBEHHOCTH, TOCYJAPCTBEHHBIX
OpraHax M opraHax MECTHOTO
CaMOYIIPaBJICHUS

3namob: nopsoox pabomwl ciyicoO
OOKYMEHMAYUOHHO20 0becneyenus
VIPAaGLeHUsi 8 OP2AHUZAYUSIX PASTUYHBIX
OP2aHU3AYUOHHO-NPABOBLIX POPM U Popm
cobcmeeHHOCmU, 20CYO0APCMEEHHBIX
Op2anax u Opeanax MecmHo20o
camoynpasieHust

Ymemn: opeanuzosvieamo
OOKYMeHmMayuoHHoe obecneyenue
VIPAGIeHUs: 8 OP2AHUZAYUSIX PAZTULHBIX
OP2aHU3AYUOHHO-NPABOBLIX POPM U Popm
cobcmeennocmu, 20Cy0apCmeeHHbIX
0p2anax u Opeanax MecmHozo
camoynpasnenust

Brademy: nagvlkamu opeanu3ayuu
OOKYMEHMAYUOHHO20 0becneyenus
VYIPAGIeHUsL 8 OP2AHUZAYUSX PAZTUYHBIX
OP2AHU3AYUOHHO-NPABOBLIX (POpM U opm
cobcmeeHHoCcmu, 20CY0apCmMEeHHbIX
OpP2anax U Opeanax Mecmmo20




camoynpaelienusl 6 coomeemcmeuu ¢
HOpMAMUBHbIMU mpe606auu}mu

[IK-2.3. Bemonuaser padoty 1mo
JIOKYMEHTAIIHOHHOMY 00€CIICUCHHUIO
yMpaBICHYECKHUX MPOIIECCOB B
OpraHU3aIIX Pa3IHIHbIX
OpraHU3alHOHHO-TIPABOBBIX (OPM U
(opM COOCTBEHHOCTH, TOCYJaPCTBEHHBIX
OpraHax M OpraHax MeCTHOTO
CaMOYTIPaBIICHUS

3namv: cocmas Qynxyuil cayxco
OOKYMEHMAYUOHHO20 0becneyenus
ynpaenenus

Ymems: ocywecmenamo padomy no
OOKYMEHMAYUOHHOMY 06ecneyenuo
VHPABIeHYeCKUX NPOYeccos

Bnadems: nasvixamu 00KyMeHmuposanus
YAPABLEHUECKUX npoyeccos u pabomol
O0OKyMeHmayuell 8 OpeaHU3AYUAX
DA3TUYHBIX OP2AHUZAYUOHHO-NPABOGBIX
dopm u popm cobcmseennocmu,
20CYOapCmMEeHHbIX OP2AHAX U OP2AHAX
MECHHO20 CAMOYNPABNEHUS]

IIK-5. CnocobOeH opraHu30BaTh
Y OCYILECTBIIATh apXHUBHOE
XpaHEHHe, yueT U
UCIIOJIb30BaHHE JIeJT
(MOKYMEHTOB) B OpraHU3aIUIX
pa3nyHbIX Gopm
COOCTBEHHOCTH,
TOCyIapCTBEHHBIX OpTaHaX U
OpraHax MECTHOTO
CaMOYTIPaBIICHHS

IIK-5.1. Mcnionb3yeT TeopeTudecKue,
IIPaBOBbIE M METOJUUECKUE OCHOBBI
APXHBHOT'O XpaHCHUA, yU€Ta U
HCTIONB30BaHUs JIeJ (JIOKYMEHTOB) B
OpraHM3alMsIX Pa3IMyHbIX GOpM
COOCTBEHHOCTH, FOCYTapCTBEHHBIX
OpraHax M OpraHax MECTHOTO
CaMOYIPaBJICHNS B IPAKTHYECKOH
JEATETbHOCTH

3namv: meopemuuecxue, npasogvie u
MemoouyecKue 0CHO8bl ONEPAMUBHO20 U
APXUBHO20 XPAHEHUsL OOKYMEHMO8 6
OP2AHU3AYUSX PASTUUHBIX POPM
cobcmeeHHOCmU, 20CY0apPCMEEHHbLX
OpP2aHax u OpeaHax MecmHozo
Camoynpasienust 6 NPAKMUYecKoll
oesmenbHocmu

Ymems: npumensimo snanue meopuu
apxusHo20 0eida 8 NPaKmMu4ecKou
oesmenbHocmu

Braoems: nagvikamu npumenenust
npagosvIx HOPM 6 chepe apxusHo2o oena
npu 0CyuecmeyieHul OnepamueHo2o u
ApPXUBHO20 XPAHEHUsL OOKYMEHMO8 6
OP2AHUBAYUSX PASTUUHBIX POPM
cobcmeeHHOCmU, 20CY0apPCMEEHHbLX
0p2anax u Opeanax MecmHo2o
Camoynpasienust 6 NPAKMUYeCKoll
oessmenbHoCmu

[IK-5.2. Opranuzyet apxuBHO€E
XpaHEHHE, yUeT U UCIIO0JIb30BAHHE /eI
(IOKYMEHTOB) B OpTaHU3AIIAX
Ppa3IHYIHBIX (OPM COOCTBEHHOCTH,
rOCYZapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIIPaBIICHUS U apXUBax

3uamo: npasuna opeanuzayuu
ONepamueHO2o U APXUBHO2O XPAHEHUS
OOKYMEHMO8

Ymemv.: opeanuzosvieams onepamueroe u
apxuenoe xpauenue OOKYMeHMos 6
Op2aHU3AYUAX PABTULHBIX POpM
cobcmeennocmu, 20cy0apcmeeHHvIX
0p2aHax u OpeaHax MecmHo20
camoynpasnenus

Braoemu: nasvixamu obpabomku u
n0020MOGKU OOKYMeHMO8 OJisk MeKyuWe20 U
APXUBHO20 XPAHEHUS.

[IK-5.3. BeimonHseT paboTH 1Mo
apXMBHOMY XPaHEHHIO, YUETy U
UCTIONIb30BAHUIO €] (JIOKYMEHTOB) B
OpraHM3aIMAX Pa3IMYHbIX GOpM
COOCTBEHHOCTH, TOCYIapCTBEHHBIX
OpraHax, OpraHax MeCTHOTO
CaMOYTIPaBJICHUS U apXUBaX

3namv: cocmas Qynxyuil apxugos u
noopasoenenuti N0 OOKYMeHMAaAYUOHHOMY
obecneuenulo ynpagieHus no opeaHu3ayuu
ONEepamueHo20 U apxXusHO20 XPaHeHus
OOKYMEHMO8

Ymemn: evinoaname komnnexc pabom no
ONepamueHOMy U apXuHOMY XPaHeHUIo
OOKYMEHMO8 8 OP2AHUZAYUAX PAZIUYHBIX
dopm cobcmeennocmu, 20cy0apCcmeeHHbIxX
0p2anax u Op2anax MecmHo2o
CamoynpasneHus

Bnaoems: nagvikamu cosepuieHcmeosanus
ONEepamusHo20 U apXuHO20 XPaHeHUs
OJOKYMEHMO8




1.3 MecTo AUCHUILUIMHBI B CTPYKTYpe OCHOBHOI1 00pa3oBaTeIbHOI
NPOrpamMMblI

Huctumnmua (Moxyns)  «Opranuzanust paOoTbl ¢ oOpallleHUsMU TpaKJAaH» OTHOCUTCS K
dbopMupyeMoii ydacTHUKaMU 00pa30BaTeIbHBIX OTHOIICHHU OJ0Ka AUCIUILUINH y4eOHOTO TUIaHa.

Jlis OCBOCHHSI AWCHMIUIUHBI (M0O0Y/s) HEOOXOMWMBI 3HAHUS, YMEHHUS W BIAJICHUS,
c(OpMUPOBAHHBIE B XOJI€ M3YYCHUS CIEIYIOIIUX AUCHUIUIMH U MPOXOXKIEHUS MPAKTHK:
«JlokymenroBenenue», «OpraHuzanus W TEXHOJOTUS JOKYMEHTAI[MOHHOTO obOecreyeHus
YIPaBJICHUS, «Opranu3amoHHO-JOKyMEHTAIMOHHOE obecrieyeHue JeSITEIIbBHOCTH
PYKOBOAUTEIISD.

B pesynbrare OCBOGHMS NUCHUIUIMHBI (MOIyJsl) (GOPMHUPYIOTCS 3HAHHS, YMEHUS U
BJIQ/ICHUSA, HEOOXOMUMBIC U U3YUYCHHS CICAYIOIUX NUCHUIUIMH (MOIyNel) U MPOXOXKICHUSI
MpakTUK: «/lenonpon3BoaCcTBO B OpraHax MECTHOTO camoyIlipaBieHus», «PerymupoBanue

JOKYMCHTAlIlUOHHOT'O o0OecrieueHus YHpaBJICHUA B AAMUHUCTPATUBHLBIX PCTIIaMCHTAX).

2 CTpyKTypa THCHUIIHHBI

OO61mas TpyJ0eMKOCTh AUCHHUILIIMHBI COCTaBiseT 3 3.¢., 108 u.

CTpyKTypa TUCHUIIMHBI JJI51 04YHOI (PpopMBbI 00yUeHUs

O0BeM TUCUMIUIMHBI B (JOpME KOHTAKTHOM paboThl 00yYaromUXCs C MEAarorHuecKuMH
paboTHUKAaMU U (WJIM) JIMLAMU, IPUBJIEKAEMbIMU K peanu3alii 00pa30BaTeIbHOM MpOrpaMmMbl Ha
UHBIX YCIOBUSIX, IPH MTPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
2 Jlexuun 24
2 Cemunapsl/mabopaTopHbIe pabOTHI 36
Bceero: 60

O0beM TUCHUIIMHBL B (popMe caMOCTOSATENbHON paboThl 00yYaronMxcs cocTaBiseT 48
aKaJIEMUICCKIX JacOoB.

CTpyKTypa AUCHUIIMHBI AJI51 0YHO-3204HOI (PopMBbI 00yUeHUs1

O0beM AUCIUTUIMHBI B ()OpME KOHTAKTHOW PaOOTHI OOYYAIOMIMXCS C TMeJaroru4ecKuMU
paboTHUKaMU u (WIJIK) TUI[AMH, TTPUBJIEKAEMBIMH K pealin3aiuy 00pa3oBaTelbHOM MPOrpaMMbl Ha
WHBIX YCIIOBHSX, PU IPOBEICHUN YICOHBIX 3aHATHMN:

Cemectp | Tun yueOHBIX 3aHATHI KonunuectBo
4acoB




2 Jlexuun 16
2 CemuHapbl/1a00paTOpHBIE PA0OTHI 20
Bcero: 36

O0beM TUCIUIUIMHBL B (POpME caMOCTOSATENbHON PaOOThI 00YUYAIOUINXCS COCTABISET 72
aKaJIeMUYECKHX YacoB.

CTpyKTypa JTUCHUIIMHBI VIS 3204HO ()OpMBbI 00yUeHH s

O0beM TUCIUIUIMHEI B ()OpME KOHTAKTHOW PaOOThI OOYYAIOMIMXCS C MEAaroru4ecKUMHU
pabOTHUKaMU U (WMJIH) JTUI[AMH, IPUBJIEKAEMBIMH K peai3alii 00pa3oBaTeIbHON MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPY MIPOBEJCHUH YICOHBIX 3aHATH:

Cemectp | Tum yueOHBIX 3aHATHI KomnnuectBo
4acoB
2 Jlexum 8
2 CemuHapbl/J1a00paTOpHBIE PAOOTHI 12
Bcero: 20

O0beM TUCIUILIMHEI B (pOopMe caMOCTOSTENTbHON PabOoThl 00yUarOMUXCst cOCTaBiseT 88
aKaJeMUUYCCKUX YaCOB.

3 Coaepxanue THCHMILTHHBI

Ne | HammeHoBaHme pa3jaesia Conep:xkanue
AUCHMILINHBI

1 Pa3nen 1. BBenenne [Ipenmer, uenu u 3agauu Kypca. Mecto Kypca cpenu
MPABOBBIX, nH(GOPMaLIMOHHBIX,
JOKYMCHTOBCIUYCCKUX n APXUBOBEAUYCCKUX
mucturuivH.  [loHsATus:  «oOpaiieHus Tpaxaany,
MPEIJIOKEHUE»,  «3asBIICHUEY, «wKamobay,
«KOJIJIEKTUBHBIE oOparteHus», CIETULN.

VICTOUHUKHM U JIUTEepaTypa.

2 | Pazgen 2. 3aposkaenue u pa3zButue | YenoOuTHBIE M MPOIIEHUS Kak BU oOpalieHus B 16-
padoTsI ¢c oOpamenusimMu rpaxkaad | 19-nmau. 20 BB. 3akoHomarenbcTBO Poccuiickoit
B /I0peBOJIIOIIMOHHOI Poccnu m B | uMmepun o mojade NpOLIEHMH M MpaBHIaX HX
COBETCKMii mepuo. opopmienus. CoBETCKOE 3aKOHOJATEIbCTBO O
pabore ¢ TpEeANOKEHUSIMHU, 3asBICHUSIMU H
xanmobamu rpaxaaH. llpeanoxxeHus, 3asBICHUS H
*KanoObl TpaxJaH Kak oAHa u3 (opMm ydacTus
TPYASIIUXCS Macc B YINPaBIEHUH TOCYIapCTBOM,
KOHTPOJISL U KPUTUKU CHU3Y. CIOKUBIIMNCS CTHIIb
paboTel ¢ oOpallleHusMU TpaxJaH B COBETCKUX
yupexaeHusix. boppba ¢ OropokpaTU3MOM |
BOJIOKUTOM. Jlemonmponu3BOACTBO MO OOpamieHus M
rpaxJiaH B COBETCKHI MEPUO/I.

3 Pazgen 3.3 TeJIbHOE PeryJnp padoThI ¢

PernamenTanust nopsiika paboTel ¢ 0oOpalieHusIMU
rpaXKaaH. PernamenTanus BEJICHUS
JIeNTOTIPOU3BOICTBA TIO OOPAIIEHUSAM T'PAKIAH. 3acoms u

peraaMeHThl P, YCTAaHOBMBIIME  HpaBMIIa paccMOTpeHHsi  oOpalleHMi  rpaiaH.

T B P iickoii penepanun .
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@enepanpHblii 3ak0oH «O TOpsAAKE PacCMOTPEHUs
obpamenuii rpaxxaan Poccuiickoii denepanum» OT
02.05.2006 Ne59-@3, ero copepxaHue U 3HAYCHUE.
PerynupoBanue paboTsl ¢ 00palieHUsAMHU IpaxkJaH B
perrnoHax Poccuiickoit Menepatuu.  Hosciiune ungopyauonssie

TEXHOJIOTUH, IIPUMEHSIEMBIC B JACTONPOU3BOACTBE MO paboTe ¢ 0OpaIeHHAMH TPaKJaH.

4 Pa3nen 4. Opranusanusi u
TEXHOJIOTHsI Pa0OThI C
o0OpaleHUusIMHU I'PaXIaH.

I[Ipuem wu mnepBuuHas oOpaboTka oOpaleHU
rpaxaaH, ux perucrpauus. IloBropHbie oOpaleHusl.
Paccmotpenue oOpaieHuid pPyKOBOJICTBOM U HUX
ucnosHenue. OpraHuzauys KOHTPOJIS MCIOJHEHUS
oOpareHuii rpakaad. AHaJIM3 OOpalIeHU rpak/IaH.
WudopmMannoHHO-CIIpaBOYHAs pabota o
oOpallleHusIM TpaxkaaH

5 Pa3ﬂe.]1 5. Opranuzanus i

Texymee XpaHeHHe oOpalleHnii rpakaan. dopMmupoBaHHe Jei. DKCHEpTH3a LEHHOCTH OOpaleHui
rpaxkaas. Cpoku xpaHeHus obparuenuit rpasxaat. [loaroroBka obpareHuit rpakaaH K nepefade B apXxus
OpraHu3anum.

6 Paznen 6. Opranuszaunus
JIMYHOTO MPHEMA IPasKIaH.

Opranuszanus pabots! mpueMHoi. OcoOGeHHOCTH
pPETUCTpAllMA THCHMEHHBIX W YCTHBIX OOpameHui
rpax/aaH, MepeJaHHbIX BO BPEMs JTUYHOTO MpHeMa.
OTBeThl Ha YCTHBIE W IHCBMEHHBIC OOpaIICHUS
rpakJaH. JTUKA JINYHOTO IIpUema.

4 (Oopa3oBaTesibHbIE TEXHOJIOTHH
J1J1s ipoBeieHus yUeOHBIX 3aHSATHH 110 JUCIUIUINHE KCIIOJIb3YIOTCS pa3IMuHbie 00pa30BaTeIIbHbIC
TeXHOJoruu. [y opraHu3anuy y4eOHOTO IMpolecca MOXKET OBITh HCIIOJIb30BAHO AJICKTPOHHOE
oOydeHue U (UI1) TUCTaHIIMOHHBIE 00pa30BaTEeNbHBIC TEXHOIOTHH.

5 OueHka IVIAaHUPYEMBbIX Pe3yJbTATOB 00y4YeHUs

5.1 Cucrema oneHUBaHUA

dopma KOHTPOJIA

Makc. KoJI1u4ecTBO

IK3AMEH

0aJlJI0B
3a oany Bcero
padory

Texkynui KOHTPOJIb:

-nod2omoeska 0okaaoa (mema 2) 10 6annos 10 6annos
- paboma na npaxmuyeckom 3anamuu (memol 3-6) 10 6annos 40 bannos
- KOHmMpoObHAsA paboma Ha npakmuyeckom 3ausmuu |10 bannos 10 6annos

(memwvi 3-6)

[IpomexyTouHas aTTecTanus 40 6annos

(nucvmennwvlli omsem Ha 2 gonpoca)

Hroro 3a cemectp (ducyuniuny) 100 6annos

ITomy4yeHHBIN COBOKYITHBIN PE3yJITAT KOHBEPTUPYETCS B TPAJAUIIMOHHYIO KAy OLICHOK U B
IIKaly olleHOK EBporieiickoii cucteMsl nepeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; ganee — ECTS) B cOOTBETCTBHUM € TabJIULIEH:

100-0annpHas

TpagunnonHas 1kana
mKamza pazut

[Ikama
ECTS




95— 100 OTJIYHO A
83-94 B
68 — 82 XOpOIIIO 3a4TEHO C
gg : g; yIOBJICTBOPUTEIIHHO [E)
20—49 . . . . . FX
0_19 HEYIOBJICTBOPUTEIHLHO HE 3a4TEHO =

5.2 KpnTeplm BBICTABJICHUA OLICHKH 110 JUCHUIIJIMHE

Bayuisr/
Hlxkama ECTS

Orneska 1o
IUCLIUAIIIINHE

Kpurepuu orieHku pe3yiabTaToB 00ydeHHUs MO TUCIUIUINHE

100-83/
AB

«OTJIHUYHO»

BricraBisiercs o0yuaromemMycs, €Ciii OH IITyOOKO U
MIPOYHO YCBOMJI TECOPETUUYCCKHIA U TIPAKTUICCKUI
MaTepHuall, MO>KET IPOJIEMOHCTPUPOBATH 3TO HA 3aHATHUAX U
B XO0JI€ IPOMEKYTOUHOM aTTECTAIIHH.

OO0yuaromuiicsi HICUEPIBIBAIOIIE U JJOTUYECKUA CTPOMHO
M3JaraeT yueOHbIH MaTepuall, yMEeT yBI3bIBaTh TCOPUIO C
MPAKTUKOH, CIIPABIISETCS C pEIIEHUEeM 3a7ad
poeCCHOHATLHON HANPaBICHHOCTH BHICOKOTO YPOBHS
CIIO’KHOCTH, MPABIJILHO 00OCHOBBIBACT MPUHSATHIC
peICHMS.

CB00OJIHO OpUEHTUPYETCS B YUEOHOH U
npoeCCHOHAIILHOM JINTEpaType.

OneHka no JUCHUILTMHE BBICTABIISIOTCS 00ydarolemMycs ¢
y4E€TOM PE3yNIbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTalluU.

Komniereniuu, 3aKkpeni€éHnble 3a JUCUUTITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUIIY.

82-68/

«XOpOLIO»

BricTaBnsiercs o0y4aromemMycsi, €CiIi OH 3HaeT
TEOPETUUECKUM U IPAKTUYECKUN MaTepHas, FPaMOTHO U IO
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSAX U B X0/
IIPOMEKYTOYHOU aTTECTallUU, HE TOIYyCKasl CYLIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiics TpaBUIbHO PUMEHSET TEOPETHUECKUE
ITOJIOYKEHUS [TPU PEIICHNUN TPAKTUYECKHX 3a/1a4
npogeccCHOHATbHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJI0)KHOCTH, BJIaJIeeT HEOOXOIMMBIMHU ISl 3TOTO HaBbIKAMU
U IpUEMaMU.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUeOHOU U
npo¢eCcCUOHATILHOM JIUTepaType.

OneHka no JUCHUILIMHE BBICTABISAIOTCS 00ydaromeMycst ¢
y4E€TOM PE3YNbTATOB TEKYILEH U TPOMEKYTOUHOU
aTTeCTalUU.

Komnerenuu, 3akpeni€HHuble 3a AMCUUIIIMHOM,
c(hOopMHUPOBAHBI HA YPOBHE — «XOPOIITHIN.
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Bamnel/
Ixama ECTS

Ormenka 1o
IUCLIUILINHE

Kputepun onieHKH pe3yiabTaToB 00yUeHUs 110 TUCIUILIHHE

67-50/
D,E

«yIOBIIETBOPU-
TEJIBLHO

BeicraBisiercs o0yuaromemycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U IIPAKTUYECKUNA MaTepual,
JIOITyCKAEeT OTAEIbHbIE OIINOKH MPH €ro U3JI0KEHUH Ha
3aHATUAX U B XOJE€ IIPOMEXKYTOYHOU aTTECTALUH.
OOyuaronuiics UCTIBITHIBACT ONpPEAEIEHHbIE 3aTPyAHEHUS
B IIPUMEHEHHUH TEOPETUYECKUX IT0JI0KEHUN IIPU PEILICHUH
IIPAKTUYECKHX 3a/1a4 TPO(HeCCUOHAIBHON HAPaBIEHHOCTH
CTaHJAPTHOI'O YPOBHS CJIIOKHOCTH, BJIAJIEET
HEOOXOAUMBIMHU JAJIS1 3TOT0 0a30BbIMH HAaBbIKAMU U
IpUEMaMH.

JleMOHCTpHUpYET 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOM
JUTEPATYPBI 110 AUCLUIUIMHE.

OneHka 1o JUCLHUIUIMHE BBICTABIIAIOTCS 00Y4arOEMYyCs C
y4E€TOM PE3YNIbTATOB TEKYILEW U IPOMEKYTOUHOU
aTTeCTaLlUU.

Komnereniuu, 3aKkpeniénnble 3a JUCUUILTMHOM,
c(OPMHPOBAHBI HA YPOBHE — «JJOCTATOUHBIIH».

49-0/
F,FX

«HCYAOBJICTBOPHUTC
JIBHO»

BeicTraBnsercs o0yuaromeMycs, €ClIM OH HE 3HAeT Ha
6a30BOM ypOBHE TEOPETUYECKUNA U MPAKTHUECKUI
MaTepual, J0IycKaeT rpyOble OmMUOKH P €ro
U3JI0’KEHUU Ha 3aHATHAX U B XOZ€ IPOMEXYTOYHON
aTTECTALUN.

OOyuaronuiicss UCTIBITHIBAECT CEPhE3HBIE 3aTPYAHEHUS B
MIPUMEHEHUH TEOPETUUECKUX TOJI0KEHUH NPU pELIeHUH
MPAKTUYECKHX 3a/1a4 PO(HheCCHOHAIbHONW HAlpaBIEHHOCTH
CTaHJAapPTHOI'O YPOBHS CIIOKHOCTH, HE BIaIEET
HEOO0XOMMBIMU JIJISl 3TOTO HaBBIKAMU U MIPHUEMaMHU.
JlemoHcTpUpyeT (hparMeHTapHbIE 3HAaHUS YUYEeOHON
JIUTEPATYPHI 110 TUCLUIIIVHE.

OneHka o JUCLUIUIMHE BBICTABIISIOTCS 00Y4arOIEMYCS C
y4E€TOM PE3YJbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTECTALlUN.

KomnereHumn Ha ypoBHE «JOCTaTOUYHBIN», 3aKPEIUIEHHBIE
3a JUCIUIUIMHOM, HE CPOPMHUPOBAHBI.

5.3 OueHouHbIe cpeacTBa (MaTEePHAJIBI) JAJIsSl TEKYILET0 KOHTPOJIS
yCIIeBaeMOCTH, IPOMEKYTOYHOM aTTeCTAIUM 00Y4aAIOIUXCS 110

AUCHHUIIJIMHE
Konmponwsnwvie 6onpocwt 011 meKyujeil u npomexscymoyHoil ammecmayuu

A W Dp e

odopmIteHHUs.

[TonsiTne «oOpameHus TpaxIany.
Ponb oOparennst rpakaad B JOPMUPOBAHUY TPAXKTAHCKOTO OOIIECTBA.
PaGora ¢ oOpameHussMu rpak/iaH Kak oJHa U3 GyHKIUN CITyKObI 1eT0MPOMU3BOJICTRA.

3aKOHONATENbCTBO POCCHIICKOM HMMIEpHUM O IoAadye NPOLIEHWH M MpaBHIAX HX




10.
11.
12.
13.
14.
15.
16.
17.

18.
19.
20.
21.
22.
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HazoBuTe Buabl oOpalieHWil 4YacTHBIX JIMII B TOCYJApPCTBEHHBIE YUPEKIACHUS
JIOPEBOIIOLIMOHHOM Poccun.

Kakumu 3aKkoHOJATENBHBIMUA aKTaMHU periiaMeHTHpOBaiach paboTra ¢ OoOpalieHHsIMH
rpaxkaaH B COBETCKHUI nepruoa?

Bupl obparnienuii rpaxkaaH.

Kakue 3akoHOmaTeIbHBIC aKTHI, PETIAMEHTHPYIOT paboTy ¢ oOpalmieHusMU TpaKIaH B
Poccuiickoit deneparun?

PerynupoBanue paboThl ¢ 00paleHusIMH rpakaad B peruoHax Poccutickoit deneparumu.
[lepeuncnure 0COOEHHOCTH IE€TIONPOU3BOJICTBA IO OOpAIICHUSAM IPaXIaH.

Perucrpanus oGpamieHuii rpakaaH.

[Topsiiok 3amoIHeHHs] PETUCTPALIMOHHON KAPTOUKH.

OcoOenHocTH PabOTHI C TOBTOPHBIMH OOPALICHUSIMH.

[Topsimox mepeaapecaniy 0OpalieHs rpakaH.

KoHTponb npoxosxaeHus: oOpaiieHuil rpakiaH.

Cpoxu ucTioTHEHUsT 00paIIeHUH TpaXaaH.

OcoOenHocTH paboOThI ¢ 0OpAIIEHUSIMH TPAXKJIAaH B YCIOBHIX HOBBIX MH(POPMAIIMOHHBIX
TEXHOJIOTHUM.

CucremaTtu3zanus oOpallieHus rpax/jiaH.

Opranu3zanus TeKyIero XxpaHeHus: oOparieHui rpaxaaH.

Opranuzanus paboThl TPUEMHOMN

OTBeTHI HA YCTHBIE 00OpAIICHUS TPAXKIAAH.

DTHKa JUYHOTO MpUEMa.

BapuaHT 01M11-KOHTPOIBHOM paboThI

Bapmuanr 1.

1.
2.

3anoHUTE AIEKTPOHHYIO PETUCTPAIIMOHHYI0 KapTO4Ky Ha kanoby Cepreesa B.K.
Odopmure otBer Ha xamo0y  Cepreea B.K. B cooTBercTBUM ¢ pe3onmonuen

PYKOBOIUTEIIS.

6 VYueOHO-MeToaAMUYECKOEe U MH(OPMAITUOHHOE OOecTiedeHue TUCHMILTHHbI

6.1 Cnucok HCTOYHUKOB U JTUTEPATYPbI

Hcemoynuxu

OcHosHnble
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Konctutynust Poccuiickoii ®denepanuu [DneKTpoHHBIH pecypc] — Pexum pocrymna:
http://www.garant.ru.

®enepanbhblii 3akoH 0T 27.07.2006 Ne 149-@3 “O6 undopmaruu, HHPOPMATMOHHBIX
TEXHOJIOTHSAX W 3amuTe uHpopMauum» [DIEeKTpoHHBIM pecypc] — Pexum mpoctyma:

http://www.garant.ru .

@enepanbubiii 3akoH 0T 02.05.2006 Ne 59-@3 «O mopsiike paccMOTpeHHsI 0OpaIeHuit
rpaxknan  Poccuiickoit  ®enepanun»  [DnekTpoHHBIM  pecypc] — Pexum  goctyma:
http://www.garant.ru.

Oenepanpubiii 3akoH oT 27 wmtona 2006 r. N 152-®3 "O mnepcoHaNbHBIX JTaHHBIX
[DnexTpoHHBIH pecypc]| — Pexxum noctyna: http://www.garant.ru.

3akon r.MockBsl «O0 oOpameHusx rpaxaan» (B pe. ot 21.06.2002 Ne 21) [ DneKTpOHHBIHA
pecypc] — Pesxxum goctyma: http://www.garant.ru.

[Tocranosnenue IlpaButennctBa Poccuiickoit ®enepanuu ot 19.01.2005 Ne 30 «O
TUIIOBOM pErilaMeHTe B3aWMOJICHCTBHA (PeIepabHbIX OpPraHOB MCIIOJHUTEIFHONW BJIACTH
[DnexTpoHHEIH pecypc]| — Pesxxum noctyna: http://www.garant.ru.

[TocranoBnenue mpasutensctBa oT 28.07.2005 Ne 452 «O6 yrtBepxaenuu THIOBOTO
perJamMeHTa BHYTpPEHHEH opraHuzanuu (eaepaibHbIX OpPraHOB HWCHOJHUTEIBHON BIACTH
[DnexTpoHHEIH pecypc]| — Pesxxum noctyna: http://www.garant.ru.

Vka3 Ilpesunenta Poccuiickoit denepanuu ot 17.04.2017 Ne 171 «O MoHUTOpHUHTE U
aHaJM3e Pe3yJbTaTOB PACCMOTPEHHs OOpallleHUH TpaxJaH U OpraHu3aluui» [DIeKTPOHHBII
pecypc] — Pesxxum goctyma: http://www.garant.ru.

Tematnueckuii kimaccudukarop oOpameHuil rpaxmaan Poccuiickoit ®Denepanuu,
WHOCTPaHHBIX Tpak[JaH, JUI 0e3 TrpaxIaHCTBa, OObEIUHEHUH TrpakJaH, B TOM 4HCIE
opuaudeckux nun, Ynpasinenus IIpesunenta Poccuiickoit ®epepauuu mno pabore ¢
oOpalleHnsIMHU TpakJaH U opraHuzanuil. YTB. pacnopsbkeHneM Ynpasienus [Ipesunenra PO no
pabote ¢ obpameHusiMu rpaxaad u opranuzanuit ot 30.11.2017 N 104. [DnexTpoHHBIH pecypc]

— Pexxum noctyma: http://www.garant.ru.

Jlumepamypa
Obsa3zamenvhas

brikoBa T.A. JlokyMeHTallMOHHOE OOECTIEYeHHE YITpaBICHUS (JIeTOTIPOU3BOICTBO)
[OnexTpoHHbIii pecypc]; yueOHoe mocobue/ T.A. beikoBa, T.B. Ky3nenosa. -2-e u3n.
nepepab. u gon. — MockBa: Huadpa-M, 2018. -304 c. —Pexum pocryna:
http://znanium.com/go.php?id=942800/



http://www.garant.ru/
http://znanium.com/go.php?id=942800/
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Opranmsanus paboTel ¢ OOpalleHHsIMHU TpakaaH B ucropuu Poccuu: YdueOHoe
nocobue / C.}O. Kabammos. - M.: ®aunra: Hayka, 2010. - 312 c.: 60x88 1/16. (nepemier)
ISBN 978-5-9765-0934-4, 1000 IK3. - Pexum JOCTyTIA:
http://znanium.com/catalog/product/247777

6.2 IlepeueHb pecypcoB HH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH
«HHTEepHET»
- l'apanT [OnektponHblil pecypc]. — OnekTpoH. gaH. — M., cop. 2013. — Pexxum nocryna:

http://www.garant.ru.
- Koncynprant Ilmtoc [DnekTpoHHBIN pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum

nocryna: http://www.consultant.ru.

6.3 IlpodeccuonanbHbie 6a3bl JAHHBIX U HHYOPMAIHOHHO-CIIPABOYHbIE
CHCTEMBI

Hoctyn k npodeccronanbHbIM 6a3am nanHbIX: https://liber.rsuh.ru/ru/bases
WHpopMalnoHHbIE CIIPAaBOYHBIC CHCTEMBI:

1. Koncynbrant [lmtoc
2. Tapant

7 MaTtepuajibHO-TeXHHYECKOe o0ecnevyeHne TUCIUNINHbI

Ayautopuu JUIsi IpOBEASHUS JIEKIIMI U CEMUHAPCKUX 3aHATUHN C TEXHUYECKUMU CPEICTBaMU
o0yueHHst (MyJIbTUMEIUA-TIPOEKTOp (BUAEONPOEKTOP), IKpaH (IIEPEHOCHOM I CTAl[HOHAPHBIN)),
KOMIIBIOTEPHBIN KJIacc JUIsl TPOBEIeHNUs 1a00paTOPHBIX 3aHATUH.

1. Ilepeuens 1O

Nent Haumenosanue 10 IIpoussBoaurens Crioco6
/m pacnpocTpaHeHHUs
(]ZML;@H:%[OHHO@ uiu
c60600HO
pacnpocmpamsiemoe)
1. Adobe Master Collection CS4 Adobe JIMIICH3HOHHOE
2. Microsoft Office 2010 Microsoft JIALIEH3UOHHOE
3. Windows 7 Pro Microsoft JUIEH3MOHHOE
4. Microsoft Office 2013 Microsoft JIAIEH3UOHHOE
5. Windows 10 Pro Microsoft JIALIEH3MOHHOE
6. Kaspersky Endpoint Security Kaspersky JUIICH3UOHHOE
7. Microsoft Office 2016 Microsoft JIuneH3noHHoe
8. Zoom Zoom JINLIEH3UOHHOE

2. Hepeyens B/Iu UCC


http://znanium.com/catalog/product/247777
http://www.consultant.ru/
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Nern Hanmenosanue
/11

1 | MexnyHapoansle pedepaTuBHbIE HayKoMeTpudeckue b/l, nocTymnHeie B pamkax
HanuoHaJIbHOU moanucky B 2020 r.

Web of Science

Scopus

2 | IIpodeccronanbupie noaHoTeKcTOBBIE BJl, MOCTYMHBIE B paMKaxX HAIIMOHATLHON
noamnucku B 2020 r.

Kypuaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuansr Taylor and Francis

3 | [Ipodeccuonanbubie momHOTEKCTOBBIC B/]

JSTOR

W3 1anus mo o0IIeCTBEHHBIM U TYMaHHUTAPHBIM HayKaM
Dnekrponnas 6ubarorexa Grebennikon.ru

4 | KoMiploTepHbIE€ CLIPABOYHBIE IIPABOBBIE CHCTEMBI
Koncynsrant [ltoc,
l"apant

8 ObecneyeHue 00pa3oBaTeJIbLHOI0 MPOIECCA IJISI JIUI] C OTPAHUYEHHBIMH

BO3MOKHOCTAMMU 310POBbSI U HHBAJIHUIA0B
B X0A¢ peammM3an JUCHUIIIMHBI UCITIOJIB3YIOTCA CICAYIOMUC TOITOJTHUTCIbHBIC
MCTOBI O6y‘leHI/IH, TCKYHICTO KOHTPOJISI YCIICBAEMOCTH U HpOMC)KYTOHHOﬁ aTTeCTalnnu
06yqa}0mnxca B 3aBUCUMOCTH OT UX MHAUBUAYAJIbHBIX 0COOEHHOCTEHA:

® JUIS CIENBIX U CTa00BUISAIINX:

- JeKIUH O(QOPMIISIFOTCS B BHJIE DIIEKTPOHHOTO JOKYMEHTa, JOCTYIMHOTO C MOMOIIBIO
KOMIIBIOTEpA CO CIENHUATN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUeHUEM;

- TNHCHhMEHHBIE 33JaHUS BBHINOIHAIOTCS Ha KOMIBIOTEPE CO CHEIHaIH3MPOBAHHBIM
MPOrpaMMHBIM 00€cTiedeHUEM, UM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrnieunBaeTCsl MHIUBUIyIbHOE paBHOMEPHOE ocBelieHne He meHee 300 Jrokc;

- Q7S BBITIONHEHUS 3aJaHUsl TMPH HEOOXOAMMOCTH TMPEIOCTABISAETCS YBEIMYHBAIOIIEE
YCTPOHCTBO; BO3MOXHO TaK)K€ MCIIOJIb30BaHNE COOCTBEHHBIX YBEITHUMBAIOIINX YCTPOUCTB;

- IUCbMEHHBIE 3a/1aHusl OPOPMIIAIOTCS YBETMUEHHBIM HIPpU(TOM;

- DK3aMeH M 3a4€T MPOBOAATCS B YCTHOU (hOpME MITH BBITIOJTHSIOTCS B MMCBMEHHOM (popme Ha
KOMITBIOTEPE.

® IS TIIYXUX U CIa0OCTBIIIAIINX:

- Jekuud O(OPMIIIIOTCS B BHJIE JJIEKTPOHHOTO JOKYMEHTA, JHOO TPedOCTaBIISETCS
3BYKOYCHJIMBAIOIIAS afaparypa WHANBUAYATHHOTO TTOJIB30BaAHUS;

- MUCHbMEHHBIC 3aJ[aHUs BBITTOJHIIOTCS Ha KOMITBIOTEPE B TUCBMEHHOM (hopme;

- 9K3aMEeH U 3a4€T MMPOBOJISATCS B MUCbMEHHOM (hopMe Ha KOMITbIOTEPE; BO3MOXKHO IIPOBE/ICHUE
B (hopMe TECTHPOBAHUSI.

® IS JIWI C HAPYIICHUSIMH OTIOPHO-/IBUTATEIBHOTO arapara:

- JeKuu O(QOPMIISIFOTCS B BHJE DIIEKTPOHHOTO JOKYMEHTa, JOCTYIMHOTO C MOMOIIBIO
KOMITbIOTEpA CO CHEIMATN3UPOBAHHBIM ITPOrPAaMMHBIM 00eCTieueHHEM;

- TNHCHhMEHHBIE 33JaHUS BBHINONHAIOTCS Ha KOMIBIOTEPE CO CHEIHaIH3UPOBAHHBIM
IPOTPaMMHBIM 00€CTIEYCHHEM;
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- 9K3aMEH U 3a4€T MPOBOAATCS B YCTHOU (pOpME UITH BBIMOIHIIOTCS B MTUCbMEHHOHN (hopMe Ha
KOMITBIOTEPE.

[Ipu HEOOXOMMMOCTH MPENyCMATPUBACTCS YBEIMUYEHNE BPEMEHHU IS TOITOTOBKH OTBETA.

[Iponienypa  mpoBefeHHsT  NPOMEXKYTOYHOM  aTTectamuu Uit OOy4aromuxcs
YCTaHABIMBAETCS € Y4YETOM UX HMHAMBUIYAIBHBIX ICUXO(PU3UYECKUX OCOOECHHOCTEH.
[TpomexyTo4Hast aTTeCTAIHsI MOYKET TPOBOJAUTHCS B HECKOJIBKO 3TAIOB.

[Ipu mpoBeneHu mporueayphbl OLCHUBAHUS PE3yIbTaTOB O0yuYeHUs MpedyCcMaTpuBaeTCs
UCTIOJIb30BAaHNE TEXHUYECKHX CPEACTB, HEOOXOAMMBIX B CBSI3M C HWHIWBUAYAJIbHBIMU
0COOCHHOCTSIMU O0yYaroIIMXCsl. DTU CPEACTBA MOTYT OBITh MTPEIOCTABICHBI YHUBEPCUTETOM, HITU
MOTYT HCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUYECKHE CPEACTBA.

[IpoBenenne mpoueAypbl OLEHUBAHUS — pe3yJabTaToB  OOyuYeHUsS  JIOMYCKaeTcs C
UCTIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

OGecneunBaeTcss A0CTYN K MH(GOPMAIIMOHHBIM M OMOIHMOrpaguIecKuM pecypcam B CETH
WutepHer Ui Kaxkaoro oOydaromierocs B ¢opMmax, aJalTHPOBAHHBIX K OrPaHUYEHUSIM HX
3JI0POBBS U BOCTIPUSATHUS HHPOPMAIUH:

e JUIS CIENbIX U CIa00BUISAIINX:

- B [Ie4aTHOM (hopMe YBETUUCHHBIM HIPUPTOM;
- B (hopme 31EKTPOHHOTO TOKYMEHTA;

- B (popme ayauodpaiina.

® I TUIYXUX U CIa00CTBIIIANTNX:

- B IIeYaTHOU opMme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA.

e I O0YYAIONIMXCS C HAPYIICHUSIMU OTIOPHO-ABUTaTEILHOTO afmapara:
- B IIeYaTHOU opMme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B (hopme ayauodaiina.

VY4eOHble ayAUTOpUU JUIS BCEX BHIOB KOHTAKTHOW M CAaMOCTOSITENIbHOM paboThl, HayyHas
O0uOMMoTeKa M MHBIE MOMEIICHUS sl 0OyYeHUs] OCHAIICHBI CIIEIHabHBIM 000pYyAOBAaHHEM U
y4eOHBIMU MECTaMH C TEXHHUYECKUMHU CPEJICTBAMU O0yUEHUSI:

® JUIS CIENBIX M CTa00BUISAIINX:

- YCTPOMCTBOM Ui CKaHUpOBaHUs U uTeHus ¢ kamepoir SARA CE;

- mucruieeM bpaitng PAC Mate 20;

- npuHTepoM bpaiins EmBraille ViewPlus;

® I TUIYXUX U CIa0O0CTBIIIANTNX:

- aBTOMATU3MPOBAHHBIM pPAOOYMM MECTOM JUIs JIIOJEH C HapylleHHeM ciyXa |
cJ1a00CIIBIIIAIINX;

- aKyCTHYECKHH YCHIIUTENb U KOJOHKH;

e Ui 00yYaroIuXcs ¢ HApYLUICHUsIMU OMOPHO-ABUTaTeIbHOIO arnmapara:
- IEPEABIKHBIMH, PETYIMPYEMBIMH dproHoMudeckumu napramu CH-1,
- KOMIIBIOTEPHON TEXHUKOMN CO CIeUAIbHBIM IPOrPaMMHBIM 00€CTIEYeHUEM.

9 Metoauyeckue MaTepuasbl
9.1 TIlnaHbl CEMUHAPCKUX 3AHATH.

Tema 1. 3akoHoaaTeIbHOE peryJJupoBaHue padoThl ¢ 00paleHusiMK rpaxkaad B Poccuiickoii
Denepanun
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Lenv 3anamus: V3ydnTh 3aKOHOAATENIbHBIE AKThl U1 HOPMATHUBHO-METOJUYECKHUE JTOKYMEHTHI,
pernaMeHTHpyoume padboTy ¢ 00panieHusIMHU TPaKaaH.

Dopma nposedenus — IPAKTUIECKOE 3a/laHUE.

3aoanus:

1.M3yuntp @3 «O nopsiake pacCMOTPEHHS 00pallieHu TpaXkIaHy, ONPEACIIUTD BUIbI 0OpaIeHui
rpaXKaaH.

2. M3yuutsh perynupoBaHue paboOThI ¢ OOpaIeHUsIMU TpakiaH B T. MockBe. 3akoH I.MOCKBBI
«O0 oOpatenusx rpaxaan». OnpenenuTb HOBbIE BUIbI OOpaIlIeHUN.

3.0mpenenuTs 3HaU€HUE 3aKOHOIaTEIbHBIX aKTOB MO paboTe ¢ 0OpaIleHUSIMU FPaXKAaH JJIs

IIPABWJIbHOM OpraHu3anuu paboThl C 3TOM KaTeropuei JOKyMEHTOB.

Cnucox ucmoyHuKo8 u 1umepamypul.
Hcemounuku:

®enepanbhblil 3akoH 0T 02.05.2006 Ne 59-®3 «O nopsiake paccMOTpeHHs oOpalleHuit
rpaxknan  Poccmiickoit  ®enepamun»  [DnekTpoHHBIM  pecypc] — Pexum  goctyma:
http://www.garant.ru.

3akoH r.MockBbI «O6 obpamenusx rpaxaan» (B pe. oT 21.06.200 Ne 21) [DnekTpoHHBIN
pecypc] — Pesxxum nocrymna: http://www.garant.ru.

[TocranoBnenue IlpaBurensctBa Poccuiickoit @enepauuu or 19.01.2005 Ne 30 «O
TUIIOBOM pErJIaMEHTEe B3aMMOJCHCTBHS (helepaibHbIX OpPraHOB HCIOJHUTEIBHONW BIACTH
[DnexTpoHHBIH pecypc]| — Pexxum noctyna: http://www.garant.ru.

[TocranoBnenue mpasurenbcTBa oT 28.07.2005 Ne 452 «OO6 yrtBepxkaeHuu THIOBOIO
periaMeHTa BHYTPEHHEH oOpraHu3anmuu (eaepajbHbIX OpPraHOB HCIIOJHUTEIBHON BIACTH
[DnexTpoHHBIH pecypc]| — Pexxum noctyna: http://www.garant.ru.

Jumepamypa:
brikoBa T.A. JlokyMeHTallMOHHOE OOECTIEUeHHE YITpaBiICHUS (JI€T0MPOU3BOICTBO)

[OnexTpoHHBI pecypc]; yueOnoe mocooue/ T.A. beikoBa, T.B. Ky3nemnosa. -2-e¢ u3m.

nepepad. u gon. — MockBa: Huadpa-M, 2018. -304 c. —Pexum pocryna:

http://znanium.com/go.php?id=942800/

Opranuzanus paboTel ¢ oOpalieHUsIMH TpaxkJaaH B ucropun Poccuum: YuebHoe
noco6ue / C.}O. Kabamos. - M.: ®aunta: Hayka, 2010. - 312 c.: 60x88 1/16. (nepemuier)
ISBN 978-5-9765-0934-4, 1000 9K3. - Pexxum JOCTYTIA:
http://znanium.com/catalog/product/247777
Mamepuanvno-mexnuueckoe obecneuenue 3aHAMUA:

Paznarounblii Matepuait:


http://znanium.com/go.php?id=942800/
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1.Bbiaep>kku U3 MpaBOBBIX aKTOB.
Koumponvnvie sonpochwi:
1.Buast obOparienuii rpaxiaH.
2.Kakue Buabpl 0OpallleHuH TpakIaH MPEAyCMOTPEHBI 3aKOHOM T. MockBbl «O0 oOpareHusx
rpaxmnaan»?
3. Crpykrypa 3akoHa «O TmOpsAKe paccMOTpeHUsi oOpameHuil rpaxiaaH Poccuiickoit

Denepauumny.

Tema 2. Opranu3anusi M TEXHOJIOTUA PA0OTHI C 00pALIECHUSIMHU I'PAXKIAH

Lenv 3anamus: VI3ydutb nopsaaok paboThl ¢ 0OpalieHUsIMUA TPaXKIaH.
@opma npogedeHus — MIPAKTUIECKOE 3a/IaHUE.
3aoanus:
1. U3yuuTh npuem u MepBUYHYI0 00pabOTKy TOKYMEHTOB, IIPAaBHJIA PETHCTPAITUN
oOpallleHu# rpaxkJiaH.
2. OmnpenenuTh peKBU3UTHI AIEKTPOHHON PETUCTPALMOHHO-KOHTPOJIBHON KapTOUKH U
MOPSAZIOK €€ 3aIOTHEHHUS.
3. Paccmorpers opranu3zamuio 1 0cOOEHHOCTH KOHTPOJIS 32 HCIIOJTHEHHEM O0paIieHui
rpaxzaad. CpoKu UCTIOJTHEHHUS.
4. PaccMmoTpeTh aHanu3 ¥ 00001IeHrne padoThl o oOpatieHusM rpaxaad. CocTaBUTh

AHAIIUTUYCCKYIO CIIPABKY 00 MCITOJTHEHHBIX ¥ HEUCITOJIHEHHBIX O6paH_IeHI/I$IX.

Chucox ucmoyHuKo8 u 1umepamypul.
Hcemounuku:

®enepanbublif 3akoH 0T 02.05.2006 Ne 59-@3 «O mopsiike paccMOTpeHHs oOparieHuit
rpaxknan  Poccmiickoit  ®enepamun»  [OnekTpoHHBIM  pecypc] — Pexkum  moctyma:
http://www.garant.ru.

3akoH r.MockBbl «O0 obparieHusx rpaxaan» (B pel. ot 21.06.200 Ne 21) [DnekTpoHHBIN
pecypc] — Pexxum nocryna: http://www.garant.ru.

[TocranoBnenue IlpaButensctBa Poccuiickoit ®@enepannu ot 19.01.2005 Ne 30 «O
TUIIOBOM perjlaMeHTe B3auMOJAEHCTBUS (efepalbHbIX OPraHOB HCIIOJHUTEIBHON BIACTH»
[DnexTpoHHBIH pecypc]| — Pexxum noctyna: http://www.garant.ru.

[TocranoBnenne mpaButenscTBa oT 28.07.2005 Ne 452 «O6 yrtBepx)aenuu THIOBOTO
periaamMeHTa BHYTpEHHEH opraHuzanuu (QenepaabHbIX OPraHOB HCIOJHUTENIBHON BIACTH
[DnexTponHbIii pecypc] — Pesxum poctyma: http://www.garant.ru.

Jumepamypa:
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brikoBa T.A. JlokyMeHTaIMOHHOE OOECTIEYCHHE YITPaBICHUS (JI€T0MPOU3BOICTBO)
[OnexTpoHHbIii pecypce]; yueOHoe mocobue/ T.A. beikoBa, T.B. Ky3nemnosa. -2-¢ u3n.
nepepadb. um gom. — MockBa: Wudpa-M, 2018. -304 c¢. —Pexum nocryna:
http://znanium.com/go.php?id=942800/

Opranusanus paboThl ¢ OOpalIeHUsIMH TpakaaH B ucropuu Poccuu: YueGHOE
noco6ue / C.}O. Kabamos. - M.: ®naunTa: Hayka, 2010. - 312 c.: 60x88 1/16. (mepermuier)
ISBN 978-5-9765-0934-4, 1000 JK3. - Pexum JOCTyTIA:
http://znanium.com/catalog/product/247777

Mamepuaﬂbyo-mexHuquKoe obecneyenue 3aHAMUA

Paznarouneiii Matepuait:

1. ®enepanbupiii 3akoH  oT 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHs OOpaieHui

Ipaxaan»

3.Matepuaisl Ae0BOM UTPHI (TPUMEPHI 0OpAIICHUI TPpaXKaaH, CUTYallln).

KOHmpOﬂbele eonpocsl.

1
2
3.
4

[Tpuem u nepBuuHas o0pabOTKa JOKYMEHTOB.

[TpaBuia peructpaiuu oOpaeHui rpaxjiaH.

PekBU3UTHI perucTpaliMOHHO-KOHTPOIBHON KapTodKu. [lopsaok 3anonHeHus.
Paccmotpenue obparienuit rpaxkaan pykoBoctBoM. Pezomtonus. [lepegaua na
UCIIOJTHEHHE.

Opranuzanus 1 0cCOOEHHOCTH KOHTPOJIS 32 UCIIOJHEHHEeM oOparieHuii rpaxaan. Cpoku
UCTIOTHEHUSI.

Amnanuz u 00001eHne paboThl Mo obpareHusM rpaxkaal. CoctaBieHne CBOJOK 00
UCTIOJTHEHHBIX W HEHCITOTHEHHBIX OOPAaIICHHUSX.

Benenne nHGpOpMamOHHO-CIIPAaBOUYHOM PabOTHI.

Tema 3. Ilopsiiok XpaHeHHsi OOpaLeHUIT TPaKIaAH

Lenv 3anamusa: VI3yunTh NOPSI0K XpaHEHUS OOpallleHuil rpax/iaH.

Dopma npogedenuss — IPAKTHUECKOE 3aaHue.

3aoanus:
1. U3yunTth, KakuMm 00pa3oM JOHKHO BECTUCH TEKYIIIee XpaHEHHE OOpaIeHHI TpaXkIaH.
OnpenenuTs CPOKU XpaHEHUs! OOpaIleHUH TpaXkaaH.
2. OmnpenenuTb 0COOEHHOCTH (POPMHUPOBAHUS /1€ ¢ oOparieHussMu rpaxaad. OpopMuTs u
chopMupOBaTH 10 1O OOPAIEHUIO TPaKIaHUHA.
3. OmpenenuTh 0COOCHHOCTH POBEICHUS SKCIIEPTU3HI IIEHHOCTH IOKYMEHTOB.


http://znanium.com/go.php?id=942800/
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4. PaccMOTpeTh MpaBWiIa MOATOTOBKH /1€ C OOpaIIeHUsIMU TpaXKJIaH K ca4e B apXHB, a

TAKKC YHUUYTOXCHUA OCJT C UCTCKIIMMU CPOKAMU XPaHCHU.

Cnucox ucmoyHuKo8 u 1umepamypul.
Hcmounuku:

@enepanbubiii 3akoH 0T 02.05.2006 Ne 59-@3 «O mopsiike paccMOTpeHHsI 0OpalieHuit
rpaxknan  Poccuiickoit  ®enepanun»  [DnekTpoHHBIM  pecypc] — Pexum  goctyma:
http://www.garant.ru.

3akoH r.Mocksl «O0 oOpamenusx rpaxaan» (B pea. ot 21.06.200 Ne 21) [DnekTpoHHBII
pecypc] — Pesxxum nocryma: http://www.garant.ru.

ITocranoBnenue IlpaBurensctBa Poccuiickoit @enepauuu or 19.01.2005 Ne 30 «O
TUIIOBOM pErJIaMEHTEe B3aMMOJCHCTBUS (efepaibHbIX OpPraHOB HCIOJHUTEIBHONW BIACTH
[DnexTpoHHBIH pecypc]| — Pexxum noctyna: http://www.garant.ru.

[locranoBnenue mnpasutenbcTBa oT 28.07.2005 Ne 452 «O06 yrBepxkaeHun THUIOBOIrO
periaMeHTa BHYTpPEHHEH oOpraHu3anu (eaepajbHbIX OpPraHOB HCIIOJHUTEIBHONW BIACTHY

[DnexTpoHHBIH pecypc]| — Pexxum noctyna: http://www.garant.ru.

Jumepamypa:
brikoBa T.A. JlokyMeHTallMOHHOE O0eCTIeYeHHE yIIpaBIeHus (J1eT0IPOU3BOICTBO)
[DnexTpoHHBI pecypc]; yuebnoe mocooue/ T.A. beikoBa, T.B. Ky3nemoBa. -2-¢ u3m.
nepepad. u gon. — MockBa: Huadpa-M, 2018. -304 c. —Pexum pocryna:
http://znanium.com/go.php?id=942800/

Opranuzanus paboTel ¢ oOpalieHus MU TpaxJaaH B ucropun Poccum: YuebHoe
noco6ue / C.}O. Kabamos. - M.: ®aunta: Hayka, 2010. - 312 c.: 60x88 1/16. (nepemier)
ISBN 978-5-9765-0934-4, 1000 9K3. - Pexum JOCTYyTIA:
http://znanium.com/catalog/product/247777
Mamepuanvro-mexnuueckoe obecneuenue 3aHAmusL:
Paznarouneiii Matepuait:
1. ®enepanbsiif 3akoH oT 02.05.2006 Ne 59-®3 «O nopsake paccMOTpeHUs] 0OpalieHui

TpaXxaan».
2. BplIepKkH U3 HOPMATUBHBIX aKTOB.
3. Martepuaisl 1e10BOM Urpbl (TpUMEpPbI 0OpaIlleHU rpax/iaH, CUTYaIUH).

KOHmpOﬂbele eonpocsl.

1. Tekymiee xpaHeHue oOpalieHui.


http://znanium.com/go.php?id=942800/
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Cpoku XpaHEeHHs JIelT ¢ O0paIIeHUSIMU TPAXKIaH.

OcoGenHocty (hOpMHUPOBAHHMS [IENT ¢ OOpAIIEHUSIMHU TPAXK/IaH.
OdopmieHne 00I0KKH JIeI.

DKcnepTr3a EHHOCTH J0KYMEHTOB.

[paBuiia MOArOTOBKH el ¢ OOpAIIEHHSIMU TPAXK/IAH K C/1a4e B apXUB.

Cpnaua B apXuB.

O N o g A~ WD

YHUYTOXKEHHE JIE]T C OOPAIEHUSIMU TPaKIaH.

Tema 4. Opranuzanust JUYHOIO NPUEMA TPaKIaH

Lenv 3anamusa: VI3yunTb 0COOEHHOCTH OpraHU3alyy ¥ BEJCHUS JIMYHOTO PUEMa TPaKIaH.
Dopma nposedenus — IPAKTUIECKOE 3a/IaHUE.

3aoanus:
1. OmnpenenuTh 0COOEHHOCTH OpraHU3alUs PaOOTHl IPHUEMHOM.
2. H3yunTh mpaBuiia perucTpalyy MUCbMEHHBIX M YCTHBIX OOpaIIeHUH rpaiaH,
MOJTyYEHHBIX BO BPEMsI JIMYHOTO TpreMa. 3aNoJHUTh JKyPHAJ MprueMa Tpak/IaH.
3. PaccMoTpers mpaBmiia AEIOBOTO STUKETA BO BpEMs JIMYHOTO mpuema. Halitu BbIxona u3

MPEJIOKEHHON KOH(MIMKTHOM CUTYAIINU.

Chucox ucmouHuko8 u iumepamypul.
Hcmounuku:
®enepanbublif 3akoH 0T 02.05.2006 Ne 59-@3 «O nopsiike paccMOTpeHHs! 0OpareHuit
rpaknadn  Poccuiickoit  ®Denepanum»  [OnekTpoHHBIM  pecypc] — Pexum  pgoctyma:
http://www.garant.ru.
3axoH r.Mocksbl «O6 oOpamienusx rpaxaan» (B pel. ot 21.06.200 Ne 21) [DneKkTpoHHBIH
pecypc] — Pexxum nocryna: http://www.garant.ru.
Jumepamypa:
brixoBa T.A. JlokyMeHTallMOHHOE OOecieueHue yrnpaBieHus (AeI0MpOU3BOICTBO)
[OnexTpoHHBI pecypc]; yueOnoe mocooue/ T.A. beikoBa, T.B. Ky3nemnosa. -2-e¢ u3m.
nepepad. u gon. — MockBa: Hudpa-M, 2018. -304 c. —Pexum gocryma:
http://znanium.com/go.php?id=942800/

Opranuzanus paboTel ¢ oOpamieHUsIMH TpaxaaH B uctopun Poccun: YyeOHoe
noco6ue / C.}O. Kabamos. - M.: ®aunta: Hayka, 2010. - 312 c.: 60x88 1/16. (nepemier)
ISBN 978-5-9765-0934-4, 1000 IK3. - Pexum JOCTyTIA:
http://znanium.com/catalog/product/247777

MamepuaﬂbHo-meXHuquKoe obecneuenue 3aHAMUAL.


http://znanium.com/go.php?id=942800/
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Paznarounblii MaTepuait:
1. ®enepanbubnii 3akoH  oT 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHs OOpaieHun
rpaXKaan»
3.Marepuassl 1€10BOM UTrpsl (IpUMEPBl KOHPIUKTHBIX CUTYaALUH, KOTOPbIE MOTYT BO3HUKHYTh B
npoliecce npuemMa rpaxjaH; Gopmsl )KypHaiia nprueMa rpakiaH).
Koumponvnvie sonpocswi:

1. Opranuzanus paboThl IPUEMHOM.

2. Perucrpanus NMCbMEHHBIX U YCTHBIX OOpallieHUi IpakaH, IOJTyYEeHHBIX BO BpeMs

JMYHOTO IpUeMa.
3. OTBeTHI Ha YCTHBIC U MUCHMEHHBIE OOPAIIIEHUS TPaKIaH.

4. JlenoBo# 3TUKET BO BpeMs JIUYHOTO MpUEMa.

9.2 MeTouuqecmle PEKOMECHIANUMA 110 MOATOTOBKE MUCbMEHHBIX paﬁoT

B npouecce o0yuenus ctyaeHTsl PITY BBINONHAIOT pa3Hble BUJIbI MUCbMEHHBIX PadoT.

OCHOBHBIMU 1IEJIIMU [TUCbMEHHBIX pa0dOT B By3€ SBJISIOTCA:

* 3aKpeIUICHUE TOTYUYEHHbBIX 3HAHUM 110 CIIELNaIbHOCTH, IPUMEHEHUE dTUX 3HAHUN IIPU
pemeHnu mpohecCHOHATBHBIX 3a/1a4;

* pa3BUTHE HaBBIKOB BE/ICHUSI CAMOCTOSITEIbHON pabOThl, OBIAJICHUE METOAUKAMU U
IPUHLIMIIAMU CaMOCTOSITENILHOM HCCIIe10BaTENIbCKON JESITENIbHOCTH;

* (hopMupoBaHKE YMEHUS TPAMOTHO M JIOTMYHO U3J1araTh COOpaHHbIE HAYUYHbIE JaHHbIE
U MaTepuasbl COOCTBEHHON UCCIIEJ0BATEILCKOM 1€ TENbHOCTH.

Haubonee npoctas, Ho oueHb BaxkHast popMa MMCbMEHHON paboOThI B By3€ — 3TO
KOHTpOJIbHAsI paboTa. OHa ABJISIETCS 00SA3aTEIILHBIM 3JIEMEHTOM CaMOCTOSITETLHON paOOThI
CTYJ€HTA U, IPEKIE BCETO, JEMOHCTPUPYET YMEHUE BOCIPUHUMATD U NIEPEaBaTh
MH(pOpMaIHIO.

OTOT BUJ MUCBMEHHON PabOThI MPEIYCMOTPEH YUEOHBIMU TUIAHAMH MTOATOTOBKH
OaxanaBpoB 1 Ha Kadepe apXUBOBEIEHUS MPEUIaraeTcsl B paMKax U3yuyeHus: oOIIMX KypcoB U
KIIB.

Taxxe B mpouecce oOydeHHs CTYAEHTY HPEICTOUT BBIINOJHEHUE KYpPCOBBIX paloT,
KOTOpbIE (POPMHUPYIOT HCCIIeI0BATEIbCKIE HABBIKH, PAa3BUBAIOT CIIOCOOHOCTH CUCTEMaTH3alMU U
OCMBICJICHHS YK€ CYIIECTBYIOUIETO 3HAHUS M HANpaBI€Hbl Ha CAMOCTOSATEIbHOE pEIleHUE
HEKOTOPBIX TEOPETHUECKUX WM MpakTHUecKuX 3ajad. KypcoBas paboTa 1eMOHCTpUpYET yMEHHE
paboTaTh C HWCTOYHUKAMH, MCIOJIb30BaTh JOCTHKEHUS COBPEMEHHOM Hayku (Hampumep,
UCIOJIb30BaTh JOCTHXKEHHSI apXHUBOBEIEHUS, a TAaKKE CMEXKHBIX HAyK M HAYYHBIX AUCLUIUINH),
YCHEIIHO pelaTh MOCTaBJIEHHBIE 3a7aud, oOpabarbiBaTh W 0000mIaTh MaTepuan. Hamucanue
KOHTPOJIbHOM pPabOThl, MOArOTOBKA M 3all[UTa KypCOBOW HMEET psjJ OpraHU3allMOHHBIX U
METOMYEeCKMX ocoOeHHOocTel. O3HAaKOMIIEHHE C JIaHHBIMH METOJAMYECKUMHU PEKOMEHIAIUSIMU
MIOMOJKET CTYACHTaM MpPaBUIIBHO OPTaHU30BaTh CBOIO yYeOHYIO M HAyYHO-HMCCIIEOBATEIbCKYIO
pabory.

O0mme Tpe6OBaHHA K CTPYKTYPE U COJCP/KAHMIO NMCbMEHHBIX pador

Baxxnoit ¢popmoii camocToaTenbHONU paboThl CTy/IE€HTa SIBISETCS KOHTPOJIbHAs padoTa.
Ona mpexycMoTpeHa aisi OOJIBIIMHCTBA JUCIHMIUIMH y4eOHOro IJIaHa, YUTaeMbIX Ha Kadeape
apxuBoBeieHUs. Ee Hanncanue npecienyer ueiab yriyoJaeHHOU mpopaboTKU AUCIUIIINHABIL.
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KonTponbHasi pa®oTa BBINOJTHSETCS CTYJEHTAaMH B COOTBETCTBUU C TEMAaTHKOM,
eXKeromHo yTBepxkmaemon  kadempoi. KoHTponmpHasi pabora  SBISETCS  DJIEMEHTOM
CaMOCTOSITENIbHOM pabOThI CTYIEHTOB, IOATOMY BBIOOP TEMbI IPEOCTABISAETCS CTYACHTY.

Jlo HamucaHWsl KOHTPOJBHOW pPAaOOTHI CTYACHT JOJDKEH B IIEJIOM O3HAKOMUTBCS C
paszzenamMmu Kypca, IpeyCMOTPEHHBIMH Y4eOHOM TPOorpaMMoii.

Pabora o HanMcaHuio KOHTPOJIBLHOW HAYMHACTCS C BBISBICHUS U H3yUCHUS] HCTOYHUKOB
U IuTepatypsl no teMe. [lo okoHyaHuu coopa U U3y4eHHUs JUTEPaTypbl U UCTOUHUKOB CIIEAYET
MPOYMAaTh IJIaH KOHTPOJIbHOH paboThl. CocTaBlieHUE TTaHa — Ba)KHAs 9aCTh PaOOTHI HAJT TEMOM.
[Tnan mpexacraBnsieT coOOi MepeueHb BOMPOCOB, OTPAKAIOIIUX COJEpKaHue uccieaoBanusa. OT
TOTO, HACKOJIBKO YETKO OH MPOJyMaH M MOCTPOEH, BO MHOTOM 3aBHCHUT Kau€CTBO KOHTPOJIbHOM
paboTsl. B muian 1enecoo0pa3Ho BKIOYUTH Hanbojiee BaKHbIE TEOPETUUECKHE U MPAKTUYECKUE
BOIIPOCHI T€MbI, KOTOPBIE TIPH HEOOXOJAMMOCTH MOTYT OBITh JeTanu3upoBaHbl. Kak mpaBuio,
pabouunii BapuaHT IJ1aHa JIOJKEH ObITh pa3BepHYTHIM, YTO 00JeryaeT paboTy HaJl TEMOH.

B oxoHuaTeNbHOM BapuaHTE IUTAH MOXKET OBITh JaH B COKPAIIEHHOM BHUJE, HO
00s3aTeNbHBIM YCJIOBHEM IIPU 3TOM SIBIISIETCS OTpaX€HHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpuBaeMBbIX B KOHTPOJIBHON pa 0oTe. COCTaBJICHHBIN IUIaH JAOKEH HAHUTH OTpakeHUE B
OTJIaBJICHUU K KOHTPOJBbHOU paboTe. PaboTa momkHa BKIIOYATH TUTYJIBHBIN JIHCT, OTJIaBJICHUE,
BBEJICHUE, OCHOBHYIO 4aCTh, COCTOSIIYIO U3 HECKOJIBKUX pa3JIeloB WU aparpados, 3aKII0UEHNE,
CIIUCOK MCTOYHUKOB U JUTEpaTypbl. Bo BBeleHUU HEOOXOIMMO KPaTKO PACKPBHITh 3HAYEHHE U
aKTyaJIbHOCTh HM3y4aeMoro Bompoca (TeMbI), Ha3BaTh OCHOBHBIC 3a7add padoOTHI, ee
XPOHOJIOTUYECKUE paMKHU, OOOCHOBAaTh CTPYKTYpy, HaThb KpaTKHii 0030p HCTOYHHMKOB U
auTepaTtypsl 1o TeMe. O030p HCTOYHUKOB U JIMTEPATYPHI HE JODKEH CBOJUTHCS K TIEPEUUCIICHUTO
UCIIOJIb30BAHHOTO aBTOPOM HOPMATHBHOTO MaTepuaia M OMyOJIMKOBaHHBIX cTaTeil. B Hem
ClIeyeT JaTh aHAlM3 WCTOYHHUKOB WM JIUTEPaTyphl. B 3aBUCHMOCTH OT O00bEMa M IIEJICBOTO
Ha3Ha4YeHHs paboThl, 0030p MCTOYHUKOB U JHUTEPATYPhl MOXKET OBITh MPEACTABICH OTACIbHBIM
naparpadoM wim pa3aeiioM B OCHOBHOM 9acTH paboTHI.

OcHoOBHast 4acThb KOHTPOJBHOW PabOTHl JOKHA OBITh H3JI0)KEHAa B COOTBETCTBHH C
IJIAHOM, OCBELIaTh COCTOSHHME M COACPKATh aHAIM3 PACCMAaTPHUBAEMBIX BOIIPOCOB C y4E€TOM
COBPEMEHHOTO YPOBHS PAa3BUTHS TEOPETHUECKUX 3HAHUW W OMbITA MPAKTHUUYECKOH pPabOThI
ApPXUBHBIX YUPEXKJACHHUM B 2TON 00J1aCTH.

[Tpu packpbITUU TOH UM UHOM TEMBI CTYACHT JOJHKEH CTPEMUTHCS MOAPOOHO U TITyOO0KO
W3JI0KUTh KPYT BOMPOCOB, BXonamux B Hee. [lo Mepe paccmoTpeHusi maTepuaia OTACIIbHbBIC
MOJIOKEHUSI KOHTPOJIBHOM paboThI CleyeT WILTIOCTPUPOBATh MPUMEPAMHU U3 JUTEPATyphl U, IO
BO3MOKHOCTH, M3 TPAKTHKU PA0OTHl KOHKPETHBIX apXHMBOB C OOS3aTEIHHBIMH CCHUIKAMU Ha
JUTEepaTypy U UCTOYHUKHU. B 3aKiIFOU€HUN KOHTPOIBHOU paboThl HEOOXOJUMO MOABECTH UTOTHU
TEOPETHUECKOM U MPAKTHYECKOW pa3paboTkKu BOIMpPocoB. CIMHMCOK MCTOYHHKOB U JIUTEPATYPHI
MpeJCTaBIsieT coO0i MepeueHb HMCMOIb30BAaHHBIX PA0OT MO TeMe, B KOTOPOM YKa3bIBAIOTCS
(dbaMUITMK U MHUITHAJIBI aBTOPa (aBTOPOB), HA3BaHUE PabOThI, MECTO, BpeMsI €€ ONyOJIMKOBaHUS U
CTPaHUIBI.
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Ipuioxenue 1

Annomayus oucyunaunvl (Mo0oyns)

Hucunrumna «Opranuzanust paboThl ¢ OOpalieHUsSMH TpaKIaH» peaju3yercss Ha
dakynpTeTe JOKYMEHTOBEICHUS M TEXHOTPOHHBIX apXWBOB Kadeapoil TOKYMEHTOBEICHUS,
ayIMOBU3YAIBHBIX U HAYYHO-TEXHUUYECKUX aPXHUBOB .

enp AMCHMITIUHBL (M0OOY/s1): TIOATOTOBUTH BBITYCKHHKA, YMEIOIIErO OPraHU30BaTh W
OCYIIECTBIISATH PabOTy ¢ OOpAIICHUSIMU TPAXKIaH B OPraHU3AIMIX PA3IMYHON OpraHU3aIMOHHO-
paBoOBO# (OPMBI COOCTBEHHOCTH.

3agauu :
® U3YYUTh 3aKOHOJATEIILHOE PEryJIMpPOBaHUE M O0COOECHHOCTH PabOThI ¢ OOpaIICHUSMH B

pa3IM4YHbIE HCTOPUYECKUE ITIEPUOIBI.

® U3YYUTh 3aKOHOJATEIbHO-IPABOBOE PErYJIMPOBAHUE PA0OThI C OOpAIIEHUSIMH TPaKIaH B
opranu3zanusax PO.

® U3yYUTh OPTaHU3ALMIO U TEXHOJOIHIO PabOThI ¢ OOpALLEHUSIMU IPaX/iaH OT MOMEHTa UX
IIOJIyY€HUs 10 NIEPEJaul B apXUB.

® OCBOMTb OPraHM3aLHUIO JUYHOTO IpUeMa IpakJiaH.

e cdopMHpOBaTh OCHOBHBIE MpO(EeCcCHOHAIbHbIE HAaBBIKM B 00jactu paboThl C
oOpalIeHUsAMHU TPaKAaH.
JucuumnirHa HarpasieHa Ha pOPMUPOBAHUE CIIETYIOIUX KOMIIETEHIIHMN:

e [IK-2.1 - IlpumensieT TeopeTHYecKre 3HaHUS B chepe JOKYMEHTAIMOHHOTO 00eCTIeUeHHS

YHOpaBJICHUA B HpaKTquCKOﬁ ACATCIIBHOCTH

o [IK-2.2 - Opranm3yeT NTOKyMEHTAIIMOHHOE OOECIIeYeHUE YIPABICHHUS B OPTaHMU3ALMUAX
Pa3IUYHBIX OPraHU3alMOHHO-TIPABOBBIX POPM U (hOpM COOCTBEHHOCTH, TOCYJAPCTBEHHBIX

OopraHax U OpraHax MECTHOI'O CaMOYIIPABJICHUA

e [IK-2.3 - BemonusieT paboTy MO JOKYMEHTAIMOHHOMY OOECIICUCHHIO YIIPaBICHYECKUX
IPOIIECCOB B OPraHM3alMAX Pa3IMYHBIX OPraHU3allMOHHO-TIPaBOBBIX (opM U GopMm

CO6CTB€HHOCTI/I, TOCYHJApCTBCHHBIX OpraHax U opraHax MCCTHOI'O CaMOYIIPaBJICHUS,

o JIK-5.1 - I/ICHOHBSYCT TCOPCTUUCCKHUEC, NTPABOBBIC U MCTOAUYCCKUC OCHOBBI apXHUBHOI'O
XpaHCHUSA, YUCTa U UCIIOJIB30BAHUA JCII (ILOKYMCHTOB) B OpraHu3alysiax pa3jImIHbIX (I)OpM
CO6CTBCHHOCTI/I, roCyJapCTBCHHBIX OpraHax MW oOpraHax MCCTHOI'O CaMOYIIPAaBJICHHSA B

HpaKTquCKOﬁ JACATCIIbHOCTH,
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[1K-5.2 - Opranu3yeT apxuBHOE XpaHEHHE, yUeT U MCIOJb30BaHUE /i€ (JIOKYMEHTOB) B
OpraHu3aIUsaX Pa3UYHBIX (OPM COOCTBEHHOCTH, TOCYAapCTBEHHBIX OpraHax, OpraHax

MCCTHOI'0 CaMOYIIPaBJICHHUA U apXUBaAX;

[1K-5.3 - Bemonnser paboThl 0 apXUBHOMY XPaHEHHUIO, YUETy M UCIOJIb30BAaHUIO eI
(TOKYMEHTOB) B OpraHu3alUsaX pa3lIu4yHbIX (OpM COOCTBEHHOCTH, TOCYAApPCTBEHHBIX

opraHax, opraHax MECTHOI'O CaMOYIIPaBJICHUA U apXHBax.

B pezynomame uzyuenus OUCYUniIunbl CmyoeHm O0JIHCEH 3HAMb:

UCTOPUIO Pa3BUTHS pabOThI ¢ OOpalIeHUsIMH B TOPEBOIIOLMOHHON Poccuu u coBeTckuii
IIEPUOL;

BH/JIbI OOpaIICHMIA;

3aKOHO/IATENIbHBIE W HOPMATHMBHBIC AaKThl, PETYJIHPYIOIIUE OpPraHU3alui0 padboThl U
JIeTIONPOU3BOJICTBO IO OOpalieHusiM rpaxaan B Poccuiickoit @enepanuu;

OCOOCHHOCTH OOpalleHHi Tpa)<JIaH, HANpaBIsSEMbIX B OPraHU3alUd M JOJKHOCTHBIM
JIM1LaM,

OpraHru3anuro ACJIO0IMPOU3BOACTBA 110 pa60Te C O6paH_I€HI/I${MI/I I'paxKaaH.

B pezynomame uzyuenus oucyuniunsl cmyoenm OO0NdHCeH YMemb.:

OpraHu30BaTh padboOTy ¢ 0OpallleHUsIMHU TPaXKIaH;

BCCTH ACIIOIIPOU3BOACTBO I10 O6paH_[CHI/I${M rpaxxaaH.

B pe3ynomame uzyuenusn oucyuniunsvt cmyoenm 00axcen 001a0amv HAGLIKAMU.

HaBBbIKAMHU pabOThI C OOpAIIEHUSIMH IPaX/IaH;
OpTaHU3aINy [TPHEeMa TPaKIaH;
CIIOCOOHOCTBIO 000011IeHNS, aHaIN3a O0pallleHui rpakIaH.

[To auctumuinHe (MoOdyar0) IpeTyCMOTpPEHA TPOMEKYTOUHAsI arTecTaiusl B popme

IK3AMEHA.

OO01mast Tpy0€MKOCTh OCBOSHUS IUCIUTIIMHBI COCTABIISCT 3 3a4CTHBIC CIIUHUIIBI.



